
           

 

 

 

afpxf jI-myl (gUgl myl) Kfqf Kolx leI: 

1. ieMtrnYWt aYksplorr dy insLfn qy kilwk kro.  

2. aYzrYs bfr qy iewk vfr kilwk kro. 

3. www.gmail.com tfiep kro. 

4. “Create an Account” nUM lB ky Aus qy kilwk kro.  

5. afpxI inwjI jfxkfrI nfl KflI QFvF Bro, ijQy iliKaf hY ‘Prove you’re not a robot’ Auh KflI QF vI Bro. 

6. iewh pwkf kr lAu ik qusIN ‘Terms of Service and Privacy Policy’ vfly Kfny ivwc shI df insLfn lfieaf hY. 

7. ‘Next Step’ vfly btn qy kilwk kro.  

8. quhfzf eI-myl Kfqf KulH igaf hY. quhfnUM afpxI Poto pfAux dI loV nhIN hY, iewk vfr Pyr ‘Next Step’ qy kilwk kro. 

9. ‘Continue to Gmail’ vfly btn qy kilwk kro.  

10. hux qoN jd vI qusIN lfg ien kroNgy, qusIN afpxf ien bfks (inbox) dyKoNgy. 

 

afm qOr qy puwCy jfx vfly svfl 

mYN afpxy pfsvrz leI iks qrF dy awKrF jF nMbrF nUM vrqF? 

 afpxy nfm, Pon nMbr, jnm qrIk jF kuJ hor vI ijs df sOKy qrIky nfl aMdfjLf lfieaf jf skdf hY, dI vrqoN nf 
kro. 

 awKrF aqy nMbrF dy myl-jol vflf pfsvrz vrqo. 
 jI-myl dy Kfqy leI, quhfnUM Gwto-Gwt 8 awKrF jF nMbrF dI vrqoN krnI pvygI. 
 jdoN qusIN afpxf jI-myl Kfqf Kol rhy huMdy ho qF jI-myl quhfnUM dwsdf hy ik quhfzf pfsvrz ikMnF ku surwiKaq hY: 

o bhuq Cotf? hor awKr, nMbr jF insLfn joVo. 
o ijMny ijafdf awKr, nMbr qy insLfn qusIN vrqoNgy, quhfzf pfsvrz AunF hI ijafdf suriKaq hovygf. 
o pfsvrz nUM sOKy qrHF Xfd rwKx vflf bxfAu, pr ieHnF sOKf vI nhIN ik koeI hor ies df asfnI nfl aMdfjf 

lf sky. 

eI-myl leI hYNzafAUt 
afpxf jI-myl Kfqf ikvyN Kolxf hY 
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jrUrI sucnf: afpxf pfsvrz iksy nUM vI nf dwso. quhfnUM afpxy eI-myl Kfqy ivwc lfwg/sfien ien krn leI quhfzy pfsvrz 
dI loV pvygI. 

Pyr kI jy myry kol hor eI-myl aYzrYWs jF mobfiel Pon nf hovy? 

ienF coN iek df vI hoxf jrUrI nhIN hY, pr ieh cMgf hY jy quhfzy kol koeI hor eI-myl jF mobfiel Pon hovy ikAuN ik jykr 
qusIN afpxf pfsvrz Buwl gey qF gUgl quhfzy nfl sMprk kr ky quhfzy prsvrz nUM rIsYt (bdlx) krn ivwc quhfzI mdwd 
kr skdf hY. 

‘Prove You’re Not a Robot’ df kI mqlb hY? 

ies nUM CAPTCHA (Completely Automated Public Turing test to tell Computers and Humans Apart) vI kihMdy ny. 
ieh ies gwl dI qsdIk krdf hY ik koeI iensfn Pfrm nUM Br irhf hY nf ik koeI kMmipAUtr. quhfnUM AunF awKrF jF nMbrF 
nUM iblkul Ausy qrF Brnf pvygf ijvyN Auh quhfnUM idKfeI dy rhy hn. jy quhfnUM pwkf nhIN pqf jF awKr pVny aOKy hn, qF 
bdlvyN aWKr lYx leI qusIN gol ijhy qIr qy kilwk kr skdy ho.  

CAPTCHA idaF AudfhrxF: 

 

eI-myl nfl iksy Pfiel nUM nwQI ikvyN krnf hY? 

1. afpxy eI-myl Kfqy ivwc lfg/sfien ien krn leI afpxf eI-myl aYWzrYs aqy pfsvrz Bro. 
 

1.  

 
 

2.  

3.  

4.  

5.  

6.  

2. nvIN eI-myl ilKx leI afpxy kMmipAUtr skrIn dy Kwby pfsy Auprly KUMjy ivwc lfl rMg dy ‘Compose’ btn qy 
kilwk kro. 

 



3. iewk nvF bfks Kuwl jFdf hY. ‘To’ vfly ihwsy ivwc, Aus iensfn df eI-myl aYWzrYs tfiep kro ijsnUM qsIN eI-myl 
Byjxf hY. Pyr ‘Subject’ vfly ihwsy ivwc ivsLf tfiep kro aqy agly ihwsy ivwc afpxf sunyhf, jo vI qusIN ilKxf cfhuMdy 
ho Auh ilKo.  

 

 

 

 

 

 

 

 

 

 

4. afpxI iksy Pfiel nUM nwQI krn leI, pypr kilp  vfly insLfn qy kilwk kro. ieh insLfn quhfzI skrIn dy 
iblkul hyTly ihwsy ivwc hY. 

 
 

5. iek CotI ijhI hor ivMzo(window) Kuwl jfvygI. Auh Pfiel lwBo jo qusIN nwQI krnf cfhuMdy ho. hyTlI Audfhrx ivwc 
asIN Pfiel nUM zysk tfwp (desktop) qy suwriKaq rwiKaf hoieaf hY. afpxy Gr vfly kMmipAUtr qy qusIN afpxIaF 
PfielF afpxy dsqfvyjFL (Documents) jF PotoaF (Pictures) vfly Polzr ivwcoN lwB skdy ho. ijs Pfiel nUM qusIN 
nwQI krnf chuMdy ho, Aus Auqy kilwk kro (Satinder K Resume) aqy Pyr Epn (Open) btn qy kilwk kro. 

 

 



6. jI-myl quhfzI Pfiel nUM quhfzI eI-myl nfl nwQI kr dyvygf. jdoN quhfzI Pfiel nwQI ho geI, qusIN Aus Pifel dy 
nfm nUM afpxI eI-myl dy hyTly ihwsy ivwc dyK skdy ho. 

 

 

 

 

 

 

 

 

 

 

 

 

7. syNz (Send) btn qy kilwk kro. quhfzI eI-myl nwQI kIqI Pfiel smyq Byj idqI geI hY. 
 

hor shfieqf leI 

iehnF vYWbsfiets qy jfvo: 

http://www.gcflearnfree.org/email101 

http://digitallearn.org/learn 

http://www.teachparentstech.org/watch 

http://www.gcflearnfree.org/email101
http://www.teachparentstech.org/watch

